
 

 

Marking Policy 
 

Introduction 
 

At BFPS, it is important to provide constructive feedback to students, focusing on success and 
improvement needs against learning objectives. This enables students to make decision about 
their own achievements and become reflective learners, helping them to close the gap between 
what they can currently do and what we would like them to be able to do. 

 

Aim 
 

We recognise that the assessment process is crucial and marking is effective: - 

 To provide clear guidelines on the school’s approach to assessment.

 To establish a coherent approach to assessment across all departments.
 To provide a system that is clear to learners, staff and other stakeholders.

 To ensure marking is consistent throughout the school.

 To ensure that the Marking Policy of the school is being effectively implemented.

 To monitor the quality of marking.
 

Types of Assessment used at BFPS: 
 

Summative assessment 
 

Provides a snapshot of attainment at the end of a unit, term, year group, key stage or when a 
pupil is leaving the school. It makes judgments about a pupils’ performance in relation to national 
standards. 

 

Formative assessment 
 

Assessment for Learning is the day to day ongoing assessment to enable teachers to identify the 
next steps in a pupils’ learning and to enable pupils to have greater involvement and responsibility 
for their own learning. Key strategies used to ensure good formative assessment takes place 
include observation, discussion, questioning, paired response work and quality marking. 

 

Diagnostic 
 

Diagnostic assessment helps to identify pupil’s strengths and areas for development. We use 
outcomes from assessments to plan future work and to identify groups of children who need 
support. This process also helps us with our target setting and to reflect on teaching and learning 
strategies which we use. 

 

How do we mark? 
 

Copy Book/Work Books should be marked after each lesson to assess progress. Books which 
go home for revision will not be marked. 

 

Pens  

Green to grow and pink for think, red for warning.   
 

End of Term Grades and Final Exams 
All exams are out of 100% percentage. Term 1 and 2 of which 50% will be from the exam, 20% 
from homework, 20% from project and 10% from behaviour/attendance. Term 3 exam is the final 
exam of the academic year; hence, the exam should contain topics from all 3 terms plus 
homework marks, project marks and behaviour marks for term 3. 



 
 
 
 
 
 
 

Verbal Feedback 

Students will receive verbal feedback from the teacher which allows students to understand 
where they are and what their next steps are for progress. 

 

Breakdown Analysis 
For Mock Examinations, students will receive a breakdown analysis of their performance to aid 
revision. 

 

Marking Standards 
 

Teachers 
 

Teachers use green and pink pens when marking children’s work in books. 

Marking takes place daily and in all subjects. It should comment on the learning objective, 
celebrate success and provide next steps for learning e.g., one strength and one improvement 
for all students. 

 
Have a thorough and up-to-date knowledge of the marking policy for the school. 
Use the agreed marking symbols displayed in the classroom for children and parents to refer to. 

 

Feedback 
 

Teachers should give students critical feedback using the objective criteria to identify the next 
step for learning and motivate each individual (e.g. Next time try …….., Can you find three spelling 
mistakes and add them to your spelling bank?) to ensure they are always active participants in 
their own progress. 

 
Students 

 

Students use blue pen for Peer and self-assessment. 

Students should be given the opportunity to reflect both on their own and their peers learning. 
This begins verbally and progresses to children being able to comment on their own work and the 
success of others against the Learning Objective. 

Students are expected to look up the incorrect spellings independently and record it in the Spelling 
bank in the back of their exercise book for future reference. 

 

Marking Procedures 
 

Explanation 
 

At BFPS, it is important to provide constructive feedback to students, focusing on success 
and improvement needs against learning objectives. This enables students to make decision 
about their own achievements and become reflective learners, helping them to close the gap 
between what they can currently do and what we would like them to be able to do. 

 

We understand that students will produce work using different ways to improve understanding. 
Technology is here to stay, whilst writing is also key to a child’s education and ultimately formal 
assessments (currently). We therefore, want to standardise the layout and marking through 
whatever means the students submit their work. 



 
 
 
 
 
 

Marking symbols are to be used as agreed below. 
 

Primary Marking 
 
 

Marking Symbols Symbols 

VF 
To indicate that verbal feedback has 
been given to students. 

 

Sp 
Record sp in the bracket where a word 
is spelt incorrectly. Underline this with a 
wavy line. 

CL 
To indicate that a capital letter is 
required. 

Green circle Capital letter not required. 

FS Full stop required 

 
 

Secondary Marking 
 
 

Marking Symbols Symbols 

 

Sp 
Record sp in the bracket where a word is 
spelt incorrectly. Student to self-correct 
above misspelt word. 

^ To include a missing word. 

O 
To indicate absence of a punctuation 
mark. 

√ 
To indicate an acknowledgment of 
understanding, comment may be added. 

VF 
To indicate verbal feedback has been 
given directly to the pupil. 

* To indicate next steps of learning. 

DL Directed learning by the teacher. 

 


